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Nondiscrimination

Notice of Non-Discrimination

The Fort Worth Independent School District does not discriminate on the basis of race, color, national origin, sex, disability, sexual orientation, gender, gender identity and expression, national or age in its programs and activities.  The following persons have been designated to handle inquiries regarding the non-discrimination policies:

June Davis, ADA/Section 504 Coordinator

Director of Special Programs

100 North University Dr

Fort Worth, TX 76107

817-871-2503

Notice of Section 504

It is the policy of the Fort Worth Independent School District to provide a free appropriate public education to all students who reside in the district without regard to handicapping condition.  Inquiries concerning application of this policy may be referred to the school counselor, teacher, and/or principal, or you may contact June Davis, coordinator of Section 504 responsibilities at 100 N. University Drive or call (817) 871-2801.
Tiger Parents and Students,

Welcome to the new 2017-2018 school year!  We are confident that this will be an exciting school year for your child. At the Leadership Academy at M.I. Logan Elementary we pledge to provide a quality education for every student that will be built upon hard work, high expectations, high levels of collaboration and communication, and a clear shared vision on learning.  We aim to make our school a safe and nurturing learning environment that welcomes everyone in the community.  
We are looking forward to the support from every parent and members of the community. You are an integral part of our success and we encourage you to become actively involved in your child’s education as well as our school activities.
The following Student Handbook contains information that both students and parents are likely to need during the school year.  Please review the entire handbook with your child and keep it as a reference during this school year.  If you have questions about any of the material in this handbook, please contact a teacher, the counselor, or administration.

The Student Handbook is designed to be in harmony with Board policy and the Student Code of Conduct.  Please be aware that the handbook is updated yearly, while policy adoption and revision may occur throughout the year.  Changes in policy that affect Student Handbook provisions will be made available to students and parents through newsletters and other communications. 
Parents and students should also become familiar with the FWISD Student Code of Conduct, required by state law and intended to promote school safety and an atmosphere for learning 
Please complete and return the acknowledgment form, so that we have a record that you have received a copy of this handbook. 
We thank you in advance for your cooperation regarding the education and safety of your child.  

Sincerely,

Robert Ray,
Principal

SECTION I- Important School Information
YOUR INVOLVEMENT AS A PARENT

A child’s education succeeds best when there is a strong partnership between home and school, a partnership that thrives on communication.  Your involvement in this partnership may include: 
· Encouraging your child to put a high priority on education and working with your child on a daily basis to make the most of the educational opportunities the school provides.

· Becoming familiar with all of your child’s school activities as well as academic programs and special programs offered in the District.  Discuss with the counselor or principal any questions you may have about the options and opportunities available to your child.  Monitor your child’s academic progress and contact teachers as needed.

· Attending scheduled conferences and requesting additional conferences as needed.  To schedule a telephone or in-person conference with a teacher, counselor, or principal, please call the school office at (817) 815-3700 for an appointment.  A teacher will usually return your call or meet with you during his or her conference period or at a mutually convenient time during their conference period, before, or after school. 
· Exercising your right to review teaching materials, textbooks, and other aids, and to examine tests that have been administered to your child.
· Removing your child temporarily from the classroom, if an instructional activity in which your child is scheduled to participate conflicts with your religious or moral beliefs.  The removal cannot be for the purpose of avoiding a test and may not extend for an entire semester.  Further, your child must satisfy grade-level requirements as determined by the school and by the Texas Education Agency.  

· Becoming a school volunteer.  For further information, see policy GKG and contact our counselor.

· Participating in campus parent organizations. 
· Offering to serve as a parent representative on the District-level or campus-level planning committees assisting in the development of educational goals and plans to improve student achievement.  

· Attending Board meetings to learn more about District operations.  Board meetings are held on the second and fourth Tuesday of each month, unless otherwise provided by the Board.  

DAILY SCHEDULES

Pre-Kindergarten

8:00 a.m. - 2:15 p.m.

Kindergarten – Fifth Grade
8:00 a.m. - 4:00 p.m.
LUNCH SCHEDULE
	Grade
	Time
	Teacher
	Table
	Duty 

	Pre-Kinder

	PK-A
	10:20-10:50
	Clayborn
	1
	Breonika Sheridan (10:20-10:55)

Edith Reyes (10:30-11:05)


	PK-A
	10:25-10:55
	Taylor
	2
	

	PK- A
	10:35-11:05
	Ortiz
	3
	

	Kinder

	K-A
	10:40-11:10
	Blackburn
	5
	Myrtle Phillips (10:40-11:15)

K TA (10:45-11:20)

	K- A
	10:40-11:10
	Chavez
	6
	

	K-A
	10:45-11:15
	Watson
	7
	

	K/ A
	10:45-11:15
	Jackson
	8
	

	TAP
	10:55-11:25
	Rios
	9
	

	First Grade

	1-A
	11:05-11:35
	Dennis Rushton
	9
	1st grade TA (11:05-11:40)

2nd grade TA (11:10-11:45)

	1- A
	11:10-11:40
	Harnage
	10
	

	1-A 
	11:15-11:45
	Peyton
	3
	

	1- A
	11:15-11:45
	Garcia
	4
	

	
	
	
	
	

	Second Grade

	2-A
	11:25-11:55
	Torres
	5
	Eric Martin (11:25-12:00)

Molly Murador-Cobb (11:30-12:05)

	2- A
	11:30-12:00
	Lockridge
	6
	

	2-A
	11:35-12:05
	Watt
	7
	

	2- A
	11:40-12:10
	Stevens
	8
	

	Third Grade

	3-A
	11:45-12:15
	Clark
	2
	Lisa Gaines (11:45-12:20)

Javana Moss (11:50-12:25)

Campus Monitor (11:45-12:30)

	3-A
	11:50-12:20
	Branch
	3
	

	3-A
	11:55-12:25
	Cook
	4
	

	3-A
	12:00-12:30
	Romero
	5
	

	Fourth Grade

	4-A
	12:10-12:40
	Mayfield
	6
	Karlik Knox (12:10-12:45)

Shenia Bass (12:15-12:55)


	4-A
	12:15-12:45
	Moses
	7
	

	4-A
4-A
	12:20-12:50
12:25-12:55
	Vega

Giovannittii
	8
4
	

	Fifth Grade

	5-A
	12:30-1:00
	Omar
	9
	Coach Sanders (12:45-1:05)

Megan Massey (12:45-1:05)

Bonnie Goodson (12:45-1:05)

Angela Thomas (12:45-1:05)


	5-A
	12:30-1:00
	Smith
	3/4
	

	5-A
	12:35-1:05
	Robles
	10
	

	5-A
	12:35-1:05
	Cotton
	1/2
	


Office Hours

The school office is open Monday through Friday 7:40 a.m. to 4:30 p.m.  All office related business shall be conducted at this time.  Cafeteria hours of operation are 7:40 a.m. through 7:55 a.m. for breakfast and resume at 10:20 a.m. through 1:30 p.m. for lunch. 

GRADING GUIDELINES

A student must be present at least eleven days in a six-week reporting period in order to receive grades for the current six weeks.  Pre-Kindergarten and Kindergarten reports to parents are also sent home every reporting period and do not consist of numerical grades.

Grade reports for grade levels one through five are based on the following numerical breakdown:
91-100
             Outstanding Progress

81-90
             Good Progress

70-80
             Satisfactory Progress

69 & Below      Failing

MEDICINE AT SCHOOL

Medicine can be administered to students by the school nurse if there is certification by the physician or dentist that the medication is necessary.  Medication forms will need to be filled out by the doctor’s office and have a doctor’s signature, as well as the parent’s signature.  In the absence of such necessity as certified by the physician or dentist, no medication of any kind shall be administered to any student. Over the counter medication also requires a physician’s certification for the school nurse to administer at school.  Medication brought to school must be in a labeled container and delivered to the school nurse.  It will be kept in a locked cabinet.  

SPECIAL HEALTH CONDITIONS AND NEEDS
If your child has a health care condition or special health care need, please contact the nurse. Special health care procedures (insulin administration, catheterization, tube feedings, and tracheostomy care, etc.) require a form be completed by the physician and parent. The school nurse can provide this form, further assess your child’s school health needs, and assist you as needed.

STUDENT OR PARENT CONCERNS

	Fine Arts Time/ Teacher Planning Time

	8:50-9:40
	2nd

	9:40-10:30
	3rd

	10:30-11:20
	4th

	11:20-12:10
	K

	1:10-2:00
	1ST 

	2:05-2:55
	5th


Usually student or parent concerns can be addressed simply—by a phone call or a conference with the teacher.  For those complaints and concerns that cannot be resolved by communicating with the teacher by telephone or conference, please contact the school principal to schedule a conference at 817-815-3700.
STUDENT RECORDS
Both federal and state laws safeguard student records from unauthorized inspection or use and provide parents and “eligible” students certain rights.  For purposes of student records, an “eligible” student is one who is 18 years or older.

The law specifies that certain general information about FWISD students is considered “directory information” and will be released to anyone who follows procedures for requesting it.  That information includes:
· A student’s name, address, telephone number, and date and place of birth.
· The student’s photograph, participation in officially recognized activities and sports, and weight and height of members of athletic teams.

· The student’s dates of attendance, grade level, enrollment status, honors and awards received in school, and most recent school previously attended.

The parent or an eligible student may prevent release of any or all directory information regarding a student.  This objection must be made in writing to the principal within ten school days after the parent has been provided this notice. 
Virtually all information pertaining to student performance, including grades, test results, and disciplinary records, is considered confidential educational records.  Release is restricted to:

· The parents—whether married, separated, or divorced—unless parental rights have been legally terminated and if the school is given a copy of the court order terminating these rights.  Federal law requires that, as soon as the student becomes eligible, control of the records go to the student.  However, the parents may continue to have access to the records if the student is a dependent for tax purposes.

· District staff members who have what federal law defines as a “legitimate educational interest” in a student’s records.  

· Various governmental agencies or in response to a subpoena or court order.

· A school to which a student transfers or in which he or she subsequently enrolls.

TESTING
Parents are encouraged to be aware of their child’s schedule and to assure that the child comes to school every day, especially on test days. Students do their best on any test, when they are comfortable and alert.  To help your child during testing time make sure that they;
· have a good night’s sleep;

· Eat a good breakfast; and

· Ensure that students are dressed for the weather or for the temperature inside the testing center.

State Assessment

In addition to routine testing and other measures of achievement, students at certain grade levels will take state assessment tests in the following subjects:

STAAR-
· Mathematics, annually in grades 3–5 
· Reading, annually in grades 3–5

· Writing, including spelling and grammar, in grade 4 

· Science in grade 5 

IOWA (annually Grades K-5)
· Mathematics
· Reading 
Test results will be reported to students and parents; parents may review any assessment test that has been given to their child.
ATTENDANCE

Attendance Policy 
Regular school attendance is essential for the student to make the most of their education, to benefit from teacher-led activities, to build each day’s learning on that of the previous day, and to grow as an individual. Absences from class may result in serious disruption of a student learning and academic achievement.  The student and parent should make every effort to avoid unnecessary absences. The number of instructional days is set according to accreditation standards and is, therefore, of extreme importance. A sufficient number of holidays and in-service days for teachers have been set in advance for the year. Families are asked to schedule their family vacations during these days in order to prevent unnecessary absence of students. No scheduled academic day is unimportant in terms of your child’s progress in school. 

The Leadership Academy at Maude I. Logan’s attendance clerk and attendance committee carefully monitor all absences and tardies. The attendance clerk will inform parents or guardians when excessive absenteeism or tardiness is noted. Three unexcused absences or ten tardies automatically result in an action from the District Attorney’s office. An excessive number of absences- excused or unexcused- may result in a child being required to attend the intersession program and may also prevent the child from being promoted to the next grade. 
An absence is excused when a parent sends a note to the office within seven days of the absence indicating their child was ill, there was a death in the family, or the family was observing a religious holiday. Requests to excuse an absence for other reasons are reviewed by the Leadership Academy at Maude I. Logan’s attendance committee. 

State Law Dealing With Compulsory Attendance Policies
District-wide procedures regarding “Letter Notification and Court Action”

· The school will generate a letter of notification to the parent(s) on the third unexcused absence.

· The school will request a warning letter from the Attendance Control Office be sent on the fifth unexcused absence.  A copy of the letter will be kept on file.

· The school will file a request for court action on the tenth unexcused absence within a six-month period.  This request will be filed on the fifth unexcused absence following the warning letter.

· Once the school requests that court action be taken by the Attendance Control 

· Office, no changes can be made to alter the status of that student’s attendance profile.

Truancy may also result in assessment of penalties by a court of law against both the student and his or her parents.  A complaint against the parent may be filed in the appropriate court if the student:

· Is absent from school on ten or more days or parts of days within a six-month period in the same school year, or

· Is absent on three or more days or parts of days within a four-week period.

The Attendance Committee will meet to determine if a student shall be retained if he or she is absent from school for more than 10% of the school year (18 days).

Excused absences will be given to students who bring notes for illnesses, dental appointments and deaths in the immediate family.  Students absent 8 or more days in the school year will be required to submit a doctor’s note in order to receive an excused absence.  A parent meeting will be required after a student is absent more than 10 days.  Two excused absence days will be given to students for deaths in the immediate family (mother, father, siblings, and grandparents).  Notes for excused absences must be turned in to the school office within five calendar days of absences.
Make-up Work

For any class missed, the teacher may assign the student make-up work for the subject or course to meet subject requirements and to meet the needs of the individual student in mastering the essential knowledge and skills. 

A student will ordinarily have one day for each day’s absence (excused and unexcused) to make up work missed.  A student who has an unexcused absence will be encouraged to make up work missed; a 10-point penalty will be applied.  (Board Policy FDD Local, p. 1 of 5)

A six weeks or nine-weeks “Incomplete” (“I”) grade due to excused absences must be made up within the next reporting period, or the missing work will be given zero (“0”) credit and will be averaged with the other work.

RETENTION

Promotion and course credit shall be based on mastery of the curriculum. Expectations and standards for promotion shall be established for each grade level, content area, and course and shall be coordinated with compensatory/accelerated services.
In grades 1–5, promotion to the next grade level shall be based on an overall average of 70 on a scale of 100 based on course-level, grade-level standards (essential knowledge and skills) for all subject areas and a grade of 70 or above in the following areas: language arts, mathematics, science, and social studies.

SECTION II-Safety Information
RELEASE OF STUDENTS FROM SCHOOL
Early Dismissals

Early dismissal of students is discouraged because students miss valuable instruction.  However, on occasion when an early dismissal is unavoidable, parents must come to the office and sign an early release slip.  Students must be dismissed from the office.  Students will not be released directly from class without a dismissal from the office, and students will not be released to anyone whose name is not on the student’s emergency card.  Early dismissals will not be granted from 2:30-4:00 without administration approval.

A student who becomes ill during the school day should, with the teacher’s permission, report to the school nurse.  The nurse will decide whether or not the student should be sent home and will notify the student’s parent.

Late Arrival to School

Students should arrive at school by 7:50 a.m. They should be in their seats and ready for instruction at 7:55 a.m.  Students arriving after 8:00 a.m. are late and must go immediately to the office to receive a tardy pass.  The teacher will keep a record of tardies and absences, and will report excessive tardies and absences to the counselors and/or administration.  If tardiness becomes excessive, the principal will request a meeting with you to discuss the tardies.  A doctor’s note must be presented when the student arrives at school for an excused tardy to be documented.   All other tardies are considered unexcused.  Excessive student tardies can lead to parent meetings with the District’s attorney and fines.  
Withdrawal from School

A student under 18 may be withdrawn from school only by a parent or guardian. Please notify the school at least 2 day(s) in advance so that records and documents may be prepared.  A withdrawal form may be obtained by the parent from the front office.

SAFETY PLAN: 2017-2018
Before School Procedures
Students may enter the building at 7:30 a.m. 
Pre-K, K, and 1st are to sit in the cafeteria until dismissed by school staff.
2nd. 3rd, 4th, and 5th are to sit in the auditorium until dismissed by school staff. 
Dismissal
Students should walk home, be picked up by a parent, ride the bus, or go to a daycare immediately upon dismissal.  For safety reasons, students cannot be left outside for long periods waiting for someone to pick them up. School staff will bring in students at 4:10.  School staff cannot baby-sit children who are not picked up on time, nor can students be left unsupervised for safety reasons.  The parent or legal guardian will be required to pick the child up.  

Pre-K students who are dismissed at 2:15 may not wait until 4:00 for their siblings.
All students who are not picked up on time will be transported by a Fort Worth Police officer to All Child and Family Services, 1424 Summit Ave, 76102, 817-335-1424.  

Children who are chronically left after dismissal time will be reported to Child Protective Services
Our number one goal at the Leadership Academy at Maude I. Logan Elementary is to create a safe educational environment for your children.  This concern for safety begins at the time of student arrival (no earlier than 7:30 a.m.), until the designated hour of dismissal.  In order to achieve this goal, certain procedures must be in place for those students whose parents/guardians drop them off and pick them up from school.  The safety committee has established the following plan of action:

•Parents/Guardians are asked to form one express line in front of the school for morning
  drop off and after school pick up.  Drivers must stay in their cars.  All cars will move 
  forward as other cars depart using the pickup spot.

•NO PARKING in the pickup/drop off area. 

•Please do not make a u-turn on Dillard.

•Students not picked up 10 minutes after dismissal need to be signed out inside the 
  auditorium.

•Please be on time. (K-5th grades dismiss at 4:00)

•ALL adults and children will cross Dillard only at the crosswalk with the CROSSING 
 GUARD.

Rear of Building 
For the safety of all community stakeholders, parents are not to drop off and/ or pick up their children in the parking lot behind the building.   

Dismissal Locations:

Car Riders:

K-1

Students are dismissed from the front of the building.
2-3

Students are dismissed from the cafeteria doors.
4-5

Students are dismissed from the side of the building. 

Walkers

Students are escorted from the building and are instructed to go straight 




home. 
Day Care Riders
Students are escorted to the auditorium by campus staff.  They will be 




dismissed from the auditorium when the daycare provider arrives.
Bus Riders                 Students are dismissed from the front of the building.
WITH YOUR HELP WE WILL HAVE A FAST AND SAFE DISMISSAL EACH DAY.  PLEASE BE PATIENT AND WAIT FOR YOUR CHILD.

COMMUNICABLE DISEASES / CONDITIONS

To protect other students from contagious illnesses, students infected with certain diseases are not allowed to come to school while contagious.  Parents of a student with a communicable or contagious disease should phone the school nurse or principal so that other students who might have been exposed to the disease can be alerted.  

Head Lice 

If your child has head lice or is sent home with head lice, he or she must be nit-free before returning to school. A student must come to the nurse’s office or main office to be re-checked before the student will be allowed to return to class. Please come with your child so that, in the event he or she doesn’t pass a re-check, you can talk to the nurse about the problem and your child will have a way home. Students with head lice will not be allowed to stay in school. Two consecutive days absence with head lice is the maximum allowed by the state to count as excused absences. More than two days will be counted as unexcused absences. 
Bacterial Meningitis

State law requires the District to provide the following information:

What is meningitis?

Meningitis is an inflammation of the covering of the brain and spinal cord.  It can be caused by viruses, parasites, fungi, and bacteria.  Viral meningitis is most common and the least serious.  Bacterial meningitis is the most common form of serious bacterial infection with the potential for serious, long-term complications.  It is an uncommon disease, but requires urgent treatment with antibiotics to prevent permanent damage or death.

What are the symptoms?
Someone with meningitis will become very ill.  The illness may develop over one or two days, but it can also rapidly progress in a matter of hours.  Not everyone with meningitis will have the same symptoms.

Children (over 1 year old) and adults with meningitis may have a severe headache, high temperature, vomiting, sensitivity to bright lights, neck stiffness or joint pains, and drowsiness or confusion.  In both children and adults, there may be a rash of tiny, red-purple spots.  These can occur anywhere on the body.

The diagnosis of bacterial meningitis is based on a combination of symptoms and laboratory results.

How serious is the bacterial meningitis?

If it is diagnosed early and treated promptly, the majority of people make a complete recovery.  In some cases it can be fatal or a person may be left with a permanent disability.

How is the bacterial meningitis spread?

Fortunately, none of the bacteria that cause meningitis are as contagious as diseases like the common cold or the flu, and they are not spread by casual contact or by simply breathing the air where a person with meningitis has been.  The germs live naturally in the back of our noses and throats, but they do not live for long outside the body.  They are spread when people exchange saliva (such as by kissing; sharing drinking containers, utensils, or cigarettes).

The germ does not cause meningitis in most people.  Instead, most people become carriers of the germ for days, weeks, or even months.  The bacteria rarely overcome the body’s immune system and cause meningitis or another serious illness.

How can bacterial meningitis be prevented?

Do not share food, drinks, utensils, toothbrushes, or cigarettes.  Limit the number of persons you kiss. While there are vaccines for some other strains of bacterial meningitis, they are used only in special circumstances.  These include when there is a disease outbreak in a community or for people traveling to a country where there is a high risk of getting the disease.  Also, a vaccine is recommended by some groups for college students, particularly freshmen living in dorms or residence halls.  The vaccine is safe and effective (85–90 percent).  It can cause mild side effects, such as redness and pain at the injection site lasting up to two days.  Immunity develops within seven to ten days after the vaccine is given and lasts for up to five years.

What should you do if you think you or a friend might have bacterial meningitis?
You should seek prompt medical attention.

Where can you get more information?

Your school nurse, family doctor, and the staff at your local or regional health department office are excellent sources for information on all communicable diseases.  You may also call your local health department or Regional Texas Department of Health office to ask about meningococcal vaccine.  Additional information may also be found at the web sites for the Centers for Disease Control and Prevention, http://www.cdc.gov, and the Texas Department of Health, http://www.tdh.state.tx.us.
IMMUNIZATION
A student must be fully immunized against certain diseases or must present a certificate or statement that, for medical or religious reasons, the student will not be immunized.  The immunizations required are:  diphtheria, rubella (1 and 2), measles, mumps, tetanus, pertussis,  polio (1), hepatitis A (1 and 2), hepatitis B (2), meningococcal, and varicella (1, 2, and 3).  The school nurse can provide information on age-appropriate doses or on an acceptable physician-validated history of illness required by the Texas Department of Health.  

Accident Insurance

Remember, your child will not be able to enroll or begin school on the first day without the required immunizations.

INSURANCE

Soon after school opens, parents will have the opportunity to purchase low-cost accident insurance that will help in meeting medical expenses, in the event of injury to their child.  

Except for the purchase of insurance against bodily injury sustained by students while training for or engaging in interscholastic athletic competition or while engaging in school-sponsored activities on a school campus, the District, under state law, cannot pay for medical expenses associated with a student’s injury.

TexCare Partnership/Children’s Health Insurance

TexCare Partnership offers free low-cost health insurance for most Texas children ages birth to 18 through the NEW Medicaid program or the Children’s Health Insurance Program (CHIP).  Enrollment in Medicaid is for six months and in CHIP for 12 months.  At the end of this enrollment period you must renew your coverage.  Information will be sent to you in the mail when it is your time to renew.  If you have any questions about renewal or applying for TexCare Partnership, please call 1-800-647-6558.

HARRASSMENT
Students must not engage in harassment behaviors motivated by race, color, religion, gender, sexual orientation, gender identity and expression, national origin, or disability directed toward another student.
Students are expected to treat others with courtesy and respect, avoid any behaviors known to be offensive, and to stop these behaviors when asked or told to stop.  

The District encourages parental and student support in its efforts to address and prevent harassment in any form in the public schools.  Students and/or parents are encouraged to discuss their questions or concerns about the expectations in this area with a teacher, counselor, or administration.

A student who believes he or she has been harassed by another student or by a District employee is encouraged to report the incident to the teacher, counselor, or administration.  The allegations will be investigated and addressed.  A substantiated complaint against a student will result in appropriate disciplinary action, according to the nature of the offense and the Student Code of Conduct.

Drills:  Fire, Tornado, and Other Emergencies

Fire, tornado, and emergency drills are held periodically throughout the year. Classroom teachers explain drill procedures to the class during the first few days of school. Classes have assigned locations for both types of drills. 

Emergency Medical Treatment and Information

If a student has a medical emergency at school or a school-related activity when the parent cannot be reached, the school will need to have written parental consent to obtain emergency medical treatment and information about allergies to medications, etc.  Therefore, parents are asked each year to complete an emergency care consent form.  Parents should keep emergency care information up-to-date (name of doctor, emergency phone numbers, allergies, etc.).  Please contact the school nurse to update any information.

Emergency School-Closing Information

An emergency closing form will be sent home for each student.  It is very important that parents return this form to the school as soon as possible.  This form advises the school personnel how your child will go home in the event of an emergency closing.  If emergency instructions are not available, then the student will be sent home in the regular manner.

SCHOOL FACILITIES

Use of School Facility by Students Before and After School

Certain areas of the school will be accessible to students before and after school for specific purposes.  Students are required to remain in the area where their activity is scheduled to take place.  Students will not be permitted to go to another area of the school building without the permission of the teacher or sponsor overseeing the activity.    

Students must leave campus immediately after school unless involved in an activity under the supervision of a teacher.  

VISITORS TO THE SCHOOL

 Parents and others are welcome to visit our school.  For the safety of those within the school and to avoid disruption of instructional time, all visitors must first report to the office.  All visitors to the school must wear a current visitor badge from the office with the day’s date.

DIRECTORY INFORMATION

Certain information about district students is considered directory information and will be released to anyone who follows the school district’s procedures for requesting it unless a parent objects, in writing, to the principal within ten (10) days after issuance of this notice.  Directory information includes a student’s name, address, telephone number, date and place of birth, participation in officially recognized sports and other activities, date of attendance, awards received in school, most recent previous school attended, and other similar information.

If you, as the parent or guardian of a minor student, object to the release directory information concerning your child, you must notify the school, in writing, within ten (10) days.  No response is required unless you refuse to allow this information to be made public.

SECTION III-Other General Information and Requirements
SPECIAL PROGRAMS

The District provides special programs for gifted and talented students, bilingual students, migrant students, students with limited English proficiency, dyslexic students, and students with disabilities.  The coordinator of each program can answer questions about eligibility requirements, as well as programs and services offered in the District or by other organizations.  A parent with questions about these programs should contact administration.

TEXTBOOKS

State-approved textbooks are provided free of charge for each subject or class.  Books must be covered by the student, as directed by the teacher, and treated with care.  A student who is issued a damaged book should report the damage to the teacher immediately.  Students will be charged for damaged and/or lost textbooks.

DISCIPLINE
In order for students to take advantage of available learning opportunities and to be productive members of our campus community, each student is expected to:

· Behave in a responsible manner, always exercising self-discipline, courtesy, and respect.
· Attend all classes, regularly and on time.

· Prepare for each class; take appropriate materials and assignments to class.

· Abide by the district and campus dress code.

· Follow campus and classroom expectations/rules.

· Avoid violations of the Student Code of Conduct.

	Auditorium Expectations

SHINE

*WALK in quietly  (Level 0)

*Follow directions for seating

*Eyes and ears on speaker

*Stay seated 

*Keep hands and feet to yourself

*Raise your hand for help

*Exit quietly with a teacher


	Restroom Expectations

SHINE

*Go

*Flush

*Wash 

*Leave
	Cafeteria Expectations

SHINE

*WALK in quietly (level 0)

*Straight line to get your    tray

*Sit at your assigned table

*Raise hand if you need help

*Keep your area clean

*Cafeteria monitor will     

dismiss you

*Wait for teacher quietly
	Hallway Expectations

SHINE
*Stand in a square

*Face forward

*Hands to the side

*WALK to the right in a straight line

*Voice level 0

*Stop at the 
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Applicability of School Rules

To achieve the best possible learning environment for all our students, the Student Code of Conduct and other campus rules of behavior will apply whenever the interest of the District is involved, on or off school grounds, in conjunction with or independent of classes and school-sponsored activities.  The District has disciplinary authority over a student:

· During the regular school day and while a student is going to and from school on District transportation.

· Within 300 feet of school property.

· While a student is in attendance at any school-related activity, regardless of time or location.

· When retaliation against a school employee or volunteer occurs or is threatened, regardless of time or location.

· When a student commits a felony, as described by Texas Education Code 37.006.

· When criminal mischief is committed on or off school property or at a school-related event.

Personal Equipment

Personal belongings such as radios, other electronic devices, and games are not allowed on school property or while attending school sponsored or school related activities on or off school property.  The school will confiscate laptops, I pods, MP3 players, DS and other items students bring to school.  The items will be returned to the parent/guardian and not the student.

Cell phones (telecommunications device) must not be visible and must remain off during the instructional day.  School staff will confiscate the device if it is visible or rings during the school day (7:30 a.m. to 4:00 p.m.).  The first time the device will be returned to the parent.  If the device is confiscated a second time then a $15 fee will be required from the parent/guardian.  The devise will not be returned to the student.  
Students will not be permitted to possess telecommunications or electronic devices on their persons during testing periods.
Playground equipment is supplied by the school district, and personal equipment such as footballs, baseballs, etc. should not be brought to school.  The school cannot be responsible for lost or damaged items.  Any disciplinary action involving personal equipment will be in accordance with the Student Code of Conduct.

TRANSPORTATION OF STUDENTS
Student Trips
Board Policy Manual, FMG (Local) states: “Students who participate in school-sponsored trips shall be required to ride in transportation provided by the school to and from the event.”  Although exceptions can be made under special circumstances, it is unlikely that exceptions will be made due to liability issues.  Before any student can attend a field trip, a consent form from the parent or guardian must be obtained
School Sponsored

Students who participate in school-sponsored trips are required to use transportation provided by the school to and from the event.  The principal, however, may make an exception if the parent personally requests that the student be permitted to ride with the parent. 

Buses 

Students are expected to assist District staff in ensuring that buses remain in good condition and that transportation is provided safely.  When riding school buses, students are held to behavioral standards established in this handbook and the Student Code of Conduct.  Students must:

•Follow the driver’s directions at all times.

•Enter and leave the bus in an orderly manner at the designated bus stop nearest home.

•Keep feet, books and other objects out of the aisle.

•Not deface the bus or its equipment.

•Not put head, hands, arms, or legs out of the window, hold any object out of the window, or throw objects within or out of the bus.

•Wait for the driver’s signal upon leaving the bus and before crossing in front of the bus.

Misconduct will be punished in accord ance with the Student Code of Conduct.  Students who violate the bus procedures will be prevented from attending field trips.

TUTORING
Students who fall below district standards in language arts or math, or who are not reading on grade level will receive mandatory additional tutoring.  This tutoring may occur during the school day, before, or after school.  

HOMEWORK

Students are expected to complete all homework on time.  Please check the grade level policies concerning homework requirements.  A note from your child’s homeroom teacher at the beginning of the year will explain guidelines and expectations for your child in regards to homework.

Helping students to be successful is a goal shared by educators and parents.  Homework is one way in which families and school can work together to ensure that students continue to learn beyond the classroom.  By cooperating in this endeavor, educators, parents, and students will be working together to lay the groundwork for successful learning experiences.  Some assignments are long range in nature and require planned study time for their completion.  Planned study eliminates the necessity of spending too much time in completing an assignment the day before it is due.

DRESS AND GROOMING- GRADES (Pre-K-8)

The District’s dress code is established to teach grooming and hygiene, prevents disruption, and minimizes safety hazards.  

STUDENT CONDUCT










DRESS CODE








               FNCA (LOCAL)

GENERAL GUIDELINES

Students shall be dressed and groomed in a manner that is clean and neat and that will not be a health or safety hazard to themselves or others.  The District prohibits any clothing or grooming that in the principal’s judgment may reasonably be expected to cause disruption of or interference with normal school operations.  The District dress code shall be a part of the local Student Code of Conduct.

Students will be required to adhere to the dress code during school hours and dress appropriately while participating in other school-sponsored activities.

Clothing will be of the correct size for the student with no sagging pants.  Belts will be worn with pants that have belt loops.  Shirts shall be tucked into clothing.

· Yellow Leadership Academy Polo Style Shirts Only
· School Spirit Shirts may be worn on Friday’s

· Khaki Bottoms only (Pants, Shorts, Skirts, or Skorts)
Students who do not comply with dress code policy standards will be sent to the front office to call parents.  Parents will be required  to bring  a change of clothing to school if they want the student to remain on campus.  A deduction of the student’s citizenship grade will be given after the 3rd dress code offense and possible suspensions will follow for more offensive violations.  

CAFETERIA SERVICES

The District participates in the National School Meal Program and offers students nutritionally balanced lunches daily.  Free and reduced-price lunches are available based on financial need.  Information about a student’s participation is confidential.  

Breakfast Procedures:

Every student at the Leadership Academy at Maude I. Logan will be given the opportunity to eat breakfast on campus.  Students will eat breakfast in the classroom from 7:45-8:00.  Teachers will pick-up students from their designated area.  
Pre-K, Kinder, 1st –CAFETERA

2nd, 3rd, 4th, 5th- AUDITORIUM

Lunch:
We offer free lunch for our students. We will need your support with completing a survey that will be sent home with your child during the beginning of the year. Parent will be allowed to eating with your child beginning on September 5, 2017. We ask that you allow us to get the procedures and expectations set for the cafeteria during the first two weeks of school. Please help us keep our campus secure by signing into the office and securing a visitors pass.
Library

The library is a learning laboratory with books, computers, magazines, and other materials available for classroom assignments, projects, and reading or listening pleasure.  

After/Before School Child Care

Information will be sent home at the beginning of the year.
COMPUTER RESOURCES

To prepare students for an increasingly computerized society, the District has made a substantial investment in computer technology for instructional purposes.  Use of these resources is restricted to students working under a teacher’s supervision and for approved purposes only.  Students and their parents will be asked to sign a user agreement (separate from this handbook) regarding use of these resources; violations of this agreement may result in withdrawal of privileges and other disciplinary action.

COUNSELING

The school counselor is available to assist students with a wide range of personal concerns, including such areas as social, family, or emotional issues.  The counselor may also make available information about community resources to address these concerns.  You can reach our school counselor, by calling 817-815-3700. 

EXTRACURRICULAR ACTIVITIES, CLUBS, AND ORGANIZATIONS

Participation in school and school-related activities is an excellent way for a student to develop talents, receive individual recognition, and build strong friendships with other students; participation, however, is a privilege, not a right.  

STUDENT COUNCIL

A representative from each room is elected to our student council and student council officers are elected from the room representatives.  The student council helps to develop leadership skills, as well as gives students a voice in decisions, which might affect them.  We are in need of a parent sponsor to work with our teacher sponsor.  Please let us know if you are interested.

ACKNOWLEDGMENT FORM

My child and I have received a copy of the Leadership Academy at Maude I. Logan Elementary Student Handbook and the Student Code of Conduct for 2017-2018.  I understand that the handbook contains information that my child and I may need during the school year.  All students will be held accountable for their behavior and will be subject to the disciplinary consequences outlined in the Student Code of Conduct.

Print name of student:  ___________________________________






Signature of student:   ___________________________________






Signature of parent:   
___________________________________






Date:  


___________________________________
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